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Confidentiality Agreement

This Confidentiality Agreementis made between:

Splatter &Sparkand

[Staff Member/Volunteer/Contractor Name]

1.Purpose
The Recipientacknowledges that, during the course of theirinvolvementwith Splatter & Spark,
they may have accessto confidentialinformationrelating to:

o Children, familiesandservice users.

o Health, medical orspecial needs details.

« Personal contactinformation.

« Safeguardingor child protectionrecords.

« Financial, operational or organisationalinformation.
ThisAgreementsets outthe Recipient’s duty to protect such information.
2.Confidential Information
“ConfidentialInformation”includes all personal, sensitive, or organisationalinformation,
whetherwritten, verbal or digital, which is not publicly available.
3.Recipient's Obligations
The Recipientagreesto:

1. Treatallinformation as strictly confidential.

2. Useinformationonlyforthe purpose of carrying outtheir role within Splatter & Spark.




3. Storeandhandleinformationsecurelyatalltimes.
4. Notdisclose, copy, or share confidentialinformation with any third party without written
authorisation from Splatter & Spark, unlessrequired by law.
5. Immediatelyreportanydatabreach, safequarding concern, or accidentaldisclosureto
the Data Protection Lead/Safeguarding Lead.
6. Continuetorespectconfidentiality even after their role with Splatter & Spark ends.
4. Exceptions
The Recipientunderstands that confidentiality may be broken only when:
e Thereisasafeguardingorchild protectionconcern.
o Thereisalegalobligationtodiscloseinformation.
o Disclosureisnecessaryto preventseriousharmtoachildorvulnerable person.
5.DataProtection
The Recipientagreesto comply with the General Data Protection Regulation (GDPR) and the
Data Protection Act 2018 (Ireland) when handling personal data.
6.Consequences of Breach
Abreach ofthis Agreement mayresultin:
« Disciplinary action (for staff/volunteers).
« Terminationof contractorrole.

« Possiblelegalactionifthe breachresultsinharmorviolates data protection law.




7.Acknowledgement
By signing this Agreement, the Recipient confirms that they:

« Understandtheirresponsibilitiesunder this Agreement.

« Agreetouphold confidentiality atalltimes.

o Havereceived, read and understood Splatter & Spark’s GDPR & Confidentiality Policy.
Recipient (Staff/Volunteer):

Name:

Signature:

Date:

Onbehalf of Splatter &Spark:

Name:

Role:

Signature:

Date:




